
A goldmine of information, this exhaustive new
reference covers every topic of relevance to the
Company Director and Company Secretary.

Based on years of consulting experience, 
it provides expert answers to all the most
frequently asked – and less frequently asked 
– questions. 

• Saves time and professional fees

• Helps you avoid expensive mistakes 

• Fully up-to-date with the latest law and practice

• Jargon-free, expert advice

• Accessible and easy to use with 
detailed index

Save yourself hours of research with easy-
to-find answers and practical solutions to all
your queries.

It will prove indispensable for: 

• Company Secretaries and Directors in 
every sort of organization 

• Lawyers

• Accountants

• Senior support staff

In convenient ring-bound format.

Special offer – see over.

THE 501 QUESTIONS AND ANSWERS ARE
GROUPED UNDER THE FOLLOWING HEADINGS
• Company fundamentals

• Company constitution

• Directors and Company Secretary

• Rights and duties of directors

• Statutory registers and Companies House

• Shares, debentures and dividends

• Listed companies and corporate
governance

• The elective regime, resolutions and notice
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All your questions
answered… save yourself
time, trouble and money
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• Meetings

• Accounts and audit

• Financial difficulties, winding-up
and striking off

CAN YOU ANSWER ALL THESE
QUESTIONS CONFIDENTLY?
• Is it compulsory to have a 

company seal?

• Can the Memorandum be changed
after incorporation?

• Do we need to display the company
name outside the premises?

• Are there any special dangers for
nominee directors?

• What does ‘director’s duty of 
care’ mean?

• What is meant by ‘fiduciary duty’?

• Can a company lend money to 
a director?

• What is the elective regime?

• What exemptions are available for
abbreviated accounts?

• What are the penalties for late
delivery of accounts?

Answers to these and another 491
are all in the book.

EXPERT AUTHOR
Roger Mason has a wealth of
experience as a lecturer, author and
Company Secretary. He acts as a
consultant to a wide range of
companies; his books include The
Company Secretary’s Desktop Guide
and The Credit Controller’s Desktop
Guide [Thorogood].

ALSO BY ROGER MASON
THE COMPANY SECRETARY’S 
DESKTOP GUIDE (RING-BOUND)

Fully up-to-date and written in a 
clear, practical style, this desktop
guide is a comprehensive guide to the
complex legislation and procedures
governing all aspects of the company
secretary’s work.

SAVE 10% OR BUY BOTH AND SAVE £20!


